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ANAPHYLAXIS POLICY 

 

Background: 

Anaphylaxis is a severe, rapidly progressive allergic reaction that is potentially life 

threatening.  The most common allergens in school aged children are peanuts, eggs, 

tree nuts (eg. cashews), cow’s milk, fish and shellfish, wheat, soy, sesame, latex, certain 

insect stings and medication.  

 

Purpose: 

 That Abbotsford Primary School will fully comply with Ministerial Order 706 and the 

associated Guidelines published  and amended by the Department of Education 

and Training; 

 To provide, as far as practicable, a safe and supportive environment in which 

students at risk of anaphylaxis can participate equally in all aspects of school life.  

 To raise awareness about anaphylaxis and the school’s anaphylaxis management 

policy in the school community. 

 To engage with parents/carers about students at risk of anaphylaxis in assessing risks, 

developing risk minimisation strategies and management strategies for the student.  

 To ensure each staff member has adequate knowledge about allergies, anaphylaxis 

and the school’s policy and procedures in responding to an anaphylactic reaction.  

 

Implementation: 

Individual Anaphylaxis Management Plans will set out the following: 

 information about the student’s medical condition that relates to allergy and the 

potential for anaphylactic reaction, including the type of allergy/allergies the 

student has (based on a written diagnosis from a Medical Practitioner); 

 strategies to minimise the risk of exposure to known and notified allergens while the 

student is under the care or supervision of School Staff, for in-school and out-of-

school settings including in the school yard, at camps and excursions, or at special 

events conducted, organised or attended by the School; 

 the name of the person(s) responsible for implementing the strategies; 

 information on where the student's medication will be stored;  

 the student's emergency contact details; and 

 an Australasian Society of Clinical Immunology and Allergy (ASCIA) Action Plan. (Red 

and blue plan). 

 

All school staff will implement and monitor the student’s Individual Anaphylaxis 

Management Plan. 

 

The student’s Individual Anaphylaxis Management Plan will be reviewed, in consultation 

with the student’s parents/carers in all of the following circumstances: 

 annually; 

 if the student's medical condition, insofar as it relates to allergy and the potential for 

anaphylactic reaction, changes, etc; 

 as soon as practicable after the student has an anaphylactic reaction at School; 

and 

 when the student is to participate in an off-site activity, such as camps and 

excursions, or at special events conducted, organised or attended by the School 

(eg. class parties, cultural days, fetes, incursions). 
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It is the responsibility of the Parents to: 

 provide the ASCIA Action Plan; 

 inform the School in writing if their child’s medical condition, insofar as it relates to 

allergy and the potential for anaphylactic reaction, changes and if relevant, provide 

an updated ASCIA Action Plan; 

 provide an up to date photo for the ASCIA Action Plan when that Plan is provided to 

the School and when it is reviewed; and 

 provide the school with an Adrenaline Autoinjector that is current and not expired for 

their child. 

 

Preventative Measures to reduce the risk of Anaphylaxis 

 To build awareness across the school community (including all parents) of the 

severity of anaphylaxis, typical allergens and symptoms, and the risks to affected 

children; 

 Staff to include in their planning documentation specific reference to the 

Anaphylaxis Policy highlighting the need to contact parents and the venue if 

excursions or classroom activities involve food; 

 Information regarding anaphylaxis will be communicated through the school 

newsletter at the beginning of each school year and a letter to be sent home across 

each year level that has a student/s at risk of anaphylaxis at the beginning of the 

school year; 

 The school will take immediate action to address (and prevent) bullying or 

threatening behaviour which poses a risk to a student with anaphylaxis; 

 The school will provide a backup Adrenaline Autoinjector to be used in the event 

that the students’ own Autoinjector has not taken effect, is out of date, or is less 

accessible. 

 

School Management and Emergency Response 

 a complete and up to date list of students identified as having a medical condition 

that relates to allergy and the potential for anaphylactic reaction; 

 details of Individual Anaphylaxis Management Plans and ASCIA Action Plans are 

located: 

- in the First Aid room; 

- in staff management folders; 

- at the reception desk; 

- during school excursion on medical consent forms; 

- on school camps (medical consent forms); 

- at special events conducted, organised or attended by the school (medical 

consent forms). 

 

Adrenaline Auto injectors for General Use 

The Principal will purchase Adrenaline Autoinjector(s) for General Use (purchased by the 

School) and as a back up to those supplied by Parents. The Adrenaline Auto injectors for 

General Use have a limited life, usually expiring within 12-18 months, and will be replaced 

at the School’s expense, either at the time of use or expiry, whichever is first. One general 

use injector will be purchased. Injectors are located in the First Aid room. 

 

 

 

Communication Plan 

 The communication plan will include information about what steps will be taken to 

respond to an anaphylactic reaction by a student in a classroom, in the school yard, 

on school excursions, on school camps and special event days; 
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 Volunteers and casual relief staff with students at risk of anaphylaxis will be informed 

of students at risk of anaphylaxis and their roles in responding to an anaphylactic 

reaction by a student in their care by the school’s First Aid Coordinator; 

 All staff will be briefed once each semester by the First Aid Coordinator on: 

- The school’s anaphylaxis management policy; 

- The causes, symptoms and treatment of anaphylaxis; 

- The identities of students diagnosed at risk of anaphylaxis and where their 

medication is located; 

- How to use an Adrenaline Autoinjector device. 

 The school’s First Aid procedures and Emergency Response procedures plan will be 

followed in responding to an anaphylactic emergency. 

 

Staff Training 

It is the responsibility of the Principal of the School to ensure that school staff are trained 

and briefed at least twice per calendar year. The staff will undertake the following 

training: 

 Anaphylaxis Management Training Course once every three years; 

 Participate in a briefing, to occur twice per calendar year (with the first briefing to be 

held at the beginning of the school year by a fully trained staff member) on: 

- the School’s Anaphylaxis Management Policy; 

- the causes, symptoms and treatment of anaphylaxis; 

- the identities of the students with a medical condition that relates to an allergy 

and the potential for 

- anaphylactic reaction, and where their medication is located; 

- how to use an Adrenaline Autoinjector,  

- the School’s general first aid and emergency response procedures; and 

- The location of, and access to an Adrenaline Autoinjector that has been provided 

by parents or purchased by the School for general use. 

In the event that the relevant training and briefing has not occurred, the Principal will 

develop an interim Individual Anaphylaxis Management Plan in consultation with the 

parents/carers of any affected student with a medical condition that relates to an 

allergy and the potential for anaphylactic reaction. Training will be provided to relevant 

school staff as soon as practicable after the student enrols, and preferably before the 

student’s first day at school. 

 

Evaluation 

The Principal will ensure an annual Risk Management Checklist is published by the 

Department of Education and Training to monitor compliance with their obligations. 

 

This policy will be reviewed as part of the school’s four-year review cycle. 

This policy was ratified by School Council in September 2016. 

 

References 

Ministerial Order 706 

http://www.education.vic.gov.au/school/principals/health/Pages/anaphylaxisschools.as
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